


Objectives:
System has developed for:
 Move on paperless environment to reduce 

Paper and Accessory cost
 To develop more security with flexibility

as only Authorized access.
 To maximize the working (Operation) speed 

even in the absence of personals the work 
carry on.

 To set a same approval pattern in all 
departments with in the organization.

 Online Tracking / Access for all the important 
operational documents.



 CG Authorization is basically developed to Meet  the 
mentioned objectives.

 Its totally a paperless environment which provides 
online, Routing and Approval of documents only from 
authorized user’s.

 It has set the same pattern in all the departments with 
in the company and also facilitates the users to access 
their required documents in lighting speed.

Moreover its also reduced the overall stationary cost of 
the company.

 By this we completely moved from manual \
traditional documentation to electronic 
documentation.



Following are the Important Documents route 
from the Authorization System.

 Demands \ Requisitions
 Purchase Order
 Purchase Receipts 
 Purchase Returns
 Purchase Invoices
 GL Accounts
 GL Vouchers
 AR Invoice
 AR Receipts
 AP Payments
 AP Invoice



 Item Requisition \ Issuence
 Email / Internet Applications
 AP- Vendors 
 AR- Customers
 Helpdesk Tasks
 Leave Application
 Schedule Change Applications
 Inward \ Outward Gate Passes
 Over Time Applications
 Production Reports





CG Auth Flow for Demand Requisition for a Particular Department

Only the Users define in Prepared By (Level 1) can create and send the 
documents to Authorization System.



Demand \ Requisition Interface and Routing

At the post event this documents will move in Paperless System at 
set level (Level 1).



After the document came into Authorization 
system the document keep moving from level 1
( First person) to last level ( Last Authority) with
the approval and signature of every authority at every 
level.

 When the last person approves the document
the status of the document will be changed.
i.e. From Not Complete to Completed.

 And At the End You would have complete 
recode about the document approval,
i.e. Who, When, From which System the

document approved. 



 And at every stage you can see the level and status of the 
document from document tracking Form. 

 You can also see who has approved the document and whose 
approval is pending. 

















At every level all the Authorities have the facility to 
Comment / Remarks against the approval of every 
documents, These comments will also route with the 
documents. Against every comment the date and time 
will also be saved.



At Every step the Users can also add supporting 
material\documents with the main document. 
This supporting can be in the form of PDF, JPEG, 
GIF format. 
You may also link any report as supporting material with
the main document.



Authorization System also present the following reports,

 Pending Document Report
 User Wise Efficiency Report
 Document Wise Detail Report
 Task Analysis Report

Additional Features

Through Authorization system You can also have chat 
or meeting with all online (Active) users in the same 
system.



Authorization System is highly secured, User’s authenticity
is checked in many ways at the same time. 
User Authenticity is verified regarding his / her…

 User ID
 User Password
 User Name
 Domain Name
 Computer Name

With all this the Authorization system also have other data 
about the User. i.e.

 Email Id
 Employee Code
 Employee Department
 Phone Extension

In that way it becomes impossible that Unauthorized
user’s can access  the System.



Thanks
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