


Objectives:

System has developed for:

Move on paperless environment to reduce
Paper and Accessory cost

To develop more security with flexibility
as only Authorized access.

To maximize the working (Operation) speed
even Iin the absence of personals the work
carry on.

To set a same approval pattern in all
departments with in the organization.

Online Tracking / Access for all the important
operational documents.




Introduction:

CG Authorization is basically developed to Meet the
mentioned objectives.

Its totally a paperless environment which provides
online, Routing and Approval of documents only from
authorized user’s.

It has set the same pattern in all the departments with
in the company and also facilitates the users to access
their required documents in lighting speed.

Moreover its also reduced the overall stationary cost of
the company.

By this we completely moved from manual \
traditional documentation to electronic
documentation.



Applications \ Documents

Following are the Important Documents route
from the Authorization System.

Demands \ Requisitions
Purchase Order
Purchase Receipts
Purchase Returns
Purchase Invoices
GL Accounts

GL Vouchers

AR Invoice

AR Receipts

AP Payments

AP Invoice



Applications \ Documents

[tem Requisition \ Issuence
Email / Internet Applications
AP- Vendors

AR- Customers

Helpdesk Tasks

Leave Application

Schedule Change Applications
Inward \ Outward Gate Passes
Over Time Applications

Production Reports



CG Authonization Interface

File Approval Helpdesk Transactions

L ¢| % ‘%| Lﬂ‘@“ {& Qg I |FARRUKH.SOHAI |

Applications: Pending Documents: Peport Preview:

S O INTAZAR % Te 100z +]|

O« P23-10.02476

[ Chenab Limited Requisition

Highatabsd

Purchaze Faisalabad, Punjab 32000 T

Receipt (0) Phona: D002 41 8754472 P23-10-02476
Faw; 0093 41 8752700

g Reference Description Diefault Yendor
Fi3- 1002476 JUNGLE PASSAGE  CMWMLBITIZZ0M0 (OMLY BAG CARTOMN DBEAAN

General
Lesdger Adc (0) . Stock
F e Mumbser Description Lirit LT
IE‘- 04-06-TVS1-1511 FUC WRITESTF DAL B Ba T 0e 1 2 TP e FRIT (oHb ToE m 3
Commepts: | DU3TVIRCR TEOVWER. CRT AT FRE =4 2130
Demand (Chen 04-33-7100-1510 C LT PLY IBSx125455 PRINTED WO 0
One) (0) Commards: | DU TH]AOL SECAWER. CTRE AL Fa TR COAST W0 ZDE PIAT |

Comments:
FACIFIC COAST  SPRIGITAR0ID LU Rl ]

Comments  Stetus | Signs | Scans |

Status: et Authority:

[tpproved | [Amiaddwan (3] v
[ Above person only.

Commerts/Remarks:

Cormments Pofion. Al comments %
remarks May forweard from here with
the document.

Save k Sand I

>
FARRUKH.50H. 1800




CG Auth Flow for Demand Requisition for a Particular Department

B Authorization Workflow

zers:

- Prepared By Madeups A aHAFFAR

: A Rasoh)
tManager Madeups A RBEHMAM

- GM Madeups AR

- Director asakdlF HAFEES

- Dy GM Stares aakR.IRSHAD

T AabR.JAVED
Directar [FPC) S AMIE BIAT

- aeneral Manager Purchasze
- PO Creatar Apphcation User:
M adeupsz Workzhop ZULIFCAR

M oim Chara

— W ork o Entryp Add Uzer in Current wark flow

(0000000

Autharization 1D 123 Delete User fram W orkHow

Application 1D : 12 Demand % Hegusition

Department tade Ups

GEroup : Prepared By Madeups

Lewvel : [ Last Level

Only the Users define in Prepared By (Level 1) can create and send the
documents to Authorization System.




Demand \ Requisition Interface and Routing

v CHENAB - PJO Reguisition Entry (Customized)
File Settings Help

Requisition Murmber 04 o |[EEESNNENESTSE

Wendor Murnber I w h I Source; Entered

Requisition | Optional Fields |

Requizition O ate |1 7082010 (| E xpiration O ate I LA [v Orn Hald
Date Required  [14/03/2010 [ Requestedby  |MADE LIPS
Laocation |1 omm (=} IMiIIS-M ain Store

Description |LEIGHTDN TAPESTRY ChWLEO0938/2010 Reference |F'24-1D-D24E4

Cormment C-L5a SPH1526/2010 WwWERT038
SP.RECY DATE:06-07-2010

Lir... I Completed I QL Itern Mumber I Item Description .

Mo 06-3576-PL-0000-M T THREAD COME POLYESTER SHZ0GE
Mo 0E6-8576-08-0077-423 COTTOM CORE SPUM THREAD COM -
Mo 0E5-53733-PL-3872-833 DORI POLYESTER 4MMM %HITE

Mo 04-33Ww259-1513 C.C 5 PLY 530560380 M

Mo 04-33w 2581513 C.C 5 PLY 590<BE0<315 M

Mo 04-33w 25871513 C.C 5 PLY B90-<BE0<270 bk

£

Detail.. I

Post I Delete I

At the post event this documents will move in Paperless System at
set level (Level 1).




After the document came into Authorization
system the document keep moving from level 1
( First person) to last level ( Last Authority) with

the approval and signature of every authority at every
level.

When the last person approves the document

the status of the document will be changed.
1.6

And At the End You would have complete

recode about the document approval,

i.e.



~ And at every stage you can see the level and status of the
document from document tracking Form.

» You can also see who has approved the document and whose
approval is pending.

{ L} Tracki ng

]
) |Lfe |l | © | &
RISE)
Application: Statuz: Document Moumber:
IEIEI12 Demand & Requsition ;I INn:-t Eampletedll ||:|24-'| 0-02464

Department | Department M ame Raow 10| Document Mo
0142 Made Upz 1023211 | P24-10-02464 3 170872070 11:04:56 Abd

Cument Level |_Detal / Comments | Email Log

Uzer Hame Login U zer Audit Date Approved| Comments
Intazar Ahmad 17/08/2070 11:04:56 Ak
Intazar Akmad IMNTAZAR 17082010 111116 Ak
Maveed Huzzain MAVEED HUS | 17/08/2010 03:18:58 P
arif. mehmood ARIFMEHMO17/08/2070 03:27 428 P
rar Aszhfag MURAR 17/08/2010 03:40:21 PM
Tarig Mehmood[Store] | SAJIDARSHAL 18/08/2010 03:53. 25 Ak




Document Pr

Chenab Limited

Mizhatabad

Faizalabad, Punjab 35000
Phone: 0092 41 8754472
Fax: 0092 41 8752700

lew (Demand \Requisition)

Requisition

P24-10-02464

Date Fage
Pfug 17, 2010 1

Requisition Humber
P24-10-02464

Reference Description Default Wendaor Requisition Date E:xpiration Date Date Required
Pad-10-07 64 LEIGHTON TAPESTRY Chd L093E2010 Aug 17, 2010 Sep 14, 2010
Stock Suapl
o Unit Rec. PRIy
fterm Murmber Description . Dermand | In Hand | Required | cost From Whom Purchase Diate Remarks
04-33-W257-1513 C 03 PLY SO0 MR (=S a0 i an PACEAGES LTD 1082010
Commetits: | D-[024 #4]FOE. FULL (' CLIFCE.TEE. JF1
04-33-17258-1513 CCE PLV SIS MM PoS PYE: 0 73 PACEAGES LTD 14002010
Commerits: D[024 4] FOE.OUEEN COLIPOEIRE. JEI
4-33-W259-1513 C 03 PLY FHEGSA0CHE MR == 154 i 154 PACEAGES LTD 1092010
Commetits: | D024 4] FOE. EIFGHH-EINC COLFCEIEE. ZE T
06-3793-PL-3572-2483 DORIPOLYESTER LMK WHITE MTR 2465 0 8465 M TAYYAE TAHIR TRADE 1092010
Commerits: D[024 i+ ] FOE. COLTPOE.IFE. JE I
06-8576- 03-0077-433 COTTON CORESPUN THREAD CONETSTET SR2055 CONE 35 0 i3 ALIRAZA ENTERPRISES 14002010
Comments: | D024 #4]FOE. COMPOEIRE. (FT
06-3876-PL-0000-Khe THREAD CONE POLVESTER SRI06AE000 VAR DGF e Caltty CONE 55 i 85 ALIR.AZS FNTERPRISES 108/2010
Commepits: | D[024 é4]BOE. COLPOETRE. (BT
Comments o082 9082
C-lsa SP# 15262010 WKH 1038

5P.RECY DATEDG-07-2010




Purchase Order Entry Form

I ‘W CHENAB - P/O Purchase Order Entry (Customized)

File Help

PO Mumber 14 4 |OTR-Kw-0810-015 U T et T ————
Vendor Number |D07-0300 % & |MPREST TOPURCHASER M. SARMWAR S ource: Entered

Crroler | Taﬁesl Cptiohal Fieldsl Tgtalsl

Template I— " ¥ From Requisition . [T OnHeld
FO Date [i7r0e200 FOB Point | Artival Date | 7/
FO Type W
ShipTolocation [23601 ™ & ShipVia | « |

Bill-To Location I L Terms Code IE.-'i‘-.SH L3 IEash Payrent on D elivery
Dezcription I Reference  [KwMG-370

Lir... | Completed | [tem Mumber | [tem Description
1 Mo 03-09-0234 SFIMDLE OIL
2 Mo 03-09-3281 STEEL MAIL 25"
L 3 Mo JIEIEREEE S SHINDLEDIL

< ¥

tem/Tas. .. | Order Subtotal 15,250.00 RS
Cloze |




Purchase Order Preview

Chenab Limited

Mishatabad
Faisalshad , Pargab 38000
Phone : 00R2 41 8754472
UAN:111-245- 624 CHENAE)
Fax : 0052 41 875200

Rafarance pour Ducfafion/Leffor Mo

Furchase Order I

04-03-5111-009-21

MTIN: 068837TT-0
Eill Musf be Dispafched alonmwith

Sales Tax Registration No

goods

Dat= Fage
Aag 17, 2010 1

Furchase Order Number
OTR-Eu-05-10-015

We are Pleased fo place the following Creder with pou on fhe condifion praseribed hereunde

wWendor Address:
Falsal Apasn

IMPREST TO PURCHASER hd. SARWAR

Ship To: Chenab Wivg |-hdain Store
A0 A0 ISHBS-116
16-01-461-6075-0411-0001

C

Refer=nce
KM IG-370

“wandor Number
oov-0300

PO Date
17082010

Expeactad Arriwval

t=rm Number

Oe=scription

Externd=ed Price

oE-09-02324

Delivery Date:
09-09-3221
0E-09-023%4

SPINDLE OIL

STEEL MAIL .4
SPINDLE 0OIL

7.500.00

250.00
7.500.00

15 25000

Sales Tax Summary:
o9

IMote: The supplier shall malke good the loss to the buyer to the extent of
amount of Sales Tax heing charged in case his Sales Tax invoices are
declired fauhy by the Sales Tax Depariment at any later stage.

Les=:
included t=x=

Subtot=al

G.5.T
Excise Duty

000

15,250.00
.00
.00

Total purchase order

15,250,000




AR- Receipt Entry Form

[ CHEMAB - AR Receipt Entry
Filz Settings Help

Batch Mumber TH EE30 b M Q4 [4 ADNANS(RECET PROCESSING Entries: 2

Type: Entered
Batch Dat 27/07/2010 Bank Code  |[BOPO7 ® C RS . .
e eee | ke e Total 261,703.00

Status: Pozsted
E ritry M urnber 4 4 | BH» »1 |‘I 938858 # RCVD [AL-REHMAT TRADERS] AGE Source Application: AR

Transaction Type  |Receipt Date  [27/07/2010 Year/Period 2011 - 01 Deposit Mo.: - 571
Slip Printed:  Mat printed

Cugtomer M urmber |DEI1 -0033 B l-‘l'«L-FIEHM.-'i‘-.T TRaDERS [PVT]LTD.

Amount | 261.703.00 |RS Receipt Type CHECK -

Check /Receipt Mo |1 988253 Unapplied Amount | 0.00 |HS

b ode: (& {+

QL Document Mumber Payment Mumber | Applied &mount Dizcount Taken | Adjustment Amount | Pend. Pavment To... | FPend. Dis #
IMW-10-31682 1 261.,703.00 0.00 0.a0 0.00

Histon... | Deposit... |




AR- Receipt Preview

Bakch Stabus: Poasted

Chenab Limited

Nishateahod, Fuiselabad
(Cash/Bank Receipt Voucher

Viwher Ie:  AR/CA0D6630/00007 Dezcription: ADMNANS(RECET PROCESSING

Page: 1
Date: 27072010

Code

Dezeription

Credit

41339-10100
BOPO7

36000-10100-1
Do1-009:

BOF &2 0000010002 Chenab Wils-Chb Ltd
BOP &0 0001 Nishatabad Iiills-Chb Ltd
195885 # RCVDUAL-FEHMAT TRADERS)
LG5T PROCESSING

LocsL DERBTORS-IvIls (1)
LL-FEHMAT TEADERS (FYT) LTD.
BOP &07 0001 Mishatabad Iills-Chi Lid] PEEE5E
HNOCHOQ OF

261,703.00

261,703.00

Pak Fupees two hundred sedyr-one thousand seven hundred three ondy.

261,703.00

261,703.00




Leave Application Form

LEAVE APPLICATION

Leave ID 151156 Doate 08-02-2010
CrrTm—

Ermployes 1D [292?0 Employes Name irruleh Sohal
Shift Code |"|" Fathar Namea Munamrman oalear
Leave Required |1 Department amputer Cell
From 07-30-2010 Designation Asst Managsr

To 07-30-2010 Login Name farrukh sohail
Section Computer Mame T1.chenabltd com

Reason of Leave

Suffering from fever

Address While on Leave

Select Departrmant Send far Approval

-Cnmputer Cell ;H Farrul_c-H-.“S-;h_a-i.l v




Leave App Preview in Authorization

LEAVE APPLICATION

Document # 151,155

Employee Information :
Pin Code: 29270 Shift Code: iy Date: 020872010
Full Name Farmulch Sohail Leave Required : 1
Father Name [uhararaad Saleera Qaisar Section:Software Section
Department: Computer Cell From : 30-July-2010
Designation:  past Manager To 30-July-2010
Available Leave Balance

Casual | Annual Sick Previous Wop Others Ahsent Total
Leave Due .70 0.00 530 Q.00 12.00
Sanctioned .00 0.00 4.00 Q.00 0.00 1.00 1.00 12.00
Balance 0.70 0.00 1.30 0.00 2.00

Suftfenng frorm fever |

Address while on Leave

e —.




Comments in Every Approval

At every level all the Authorities have the facility to

Comment / Remarks against the approval of every
documents, These comments will also route with the
documents. Against every comment the date and time

will also be saved.

Comments  Status I E;il:_:IFIEZI Eil::arl:i:l

M ewt Avthoriby:
Approved - I I
[ Above perzon only.

Caomments/Bemark.s:;
Commments partion, Al commments will
farward with the docurment.




Attachments with Main Documents

At Every step the Users can also add supporting
material\documents with the main document.

This supporting can be in the form of PDF, JPEG,

GIF format.

You may also link any report as supporting material with
the main document.

Comments I E:t:atu:z:l =igns

Attachments:

Upload File  Link Feport |

Applicatiarn;

AP-Payments




Reporting And Additional Features

Authorization System also present the following reports,

Pending Document Report
User Wise Efficiency Report
Document Wise Detail Report
Task Analysis Report

Additional Features

Through Authorization system You can also n

O meeting witn all online (Active) users in tn
System.

U

N
y (U

{"\
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=

1

(U
Uw
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=
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Security / User Authenticity

Authorization System is highly secured, User’s authenticity
Is checked in many ways at the same time.
User Authenticity is verified regarding his / her...

User ID

User Password
User Name
Domain Name
Computer Name

With all this the Authorization system also have other data
about the User. I.e.

Email Id

Employee Code

Employee Department

Phone Extension

In that way it becomes impossible that Unauthorized
user’s can access the System.
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